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The Pembroke Multicultural Festival Committee, along with the City of Pembroke, welcomes
journalists, reporters, radio personalities, photographers, film crews, and other members of the
traditional news media at our festival.

The following guidelines serve as rules of engagement to protect our attendees while allowing
for the sharing of stories from this event with more far-reaching public audiences.

1. Which members of the media are eligible to attend the Pembroke Multicultural Festival?

a. Media representatives must present identification to verify affiliation with print,
broadcast, or recognized Internet media.

i. Freelance writers must submit a letter of assignment or letter of intent from the
media outlet being represented. Unassigned freelance writers must present
bylined articles from a recognized news organization for consideration.

ii. Business cards or membership cards from communications or writers’
organizations are not sufficient to establish eligibility.

b. Press lanyards will be made available only to working media representatives who can,
with advance notice, show evidence that their attendance is expected to result in
coverage of the meeting or event in print, broadcast, or Internet media.

c. To apply for a press lanyard, please send an email request to the Pembroke
Multicultural Festival Committee: multiculturalfestival@pembrokelibrary.ca. Requests

received less than 24 hours before the event will not be approved.

2. Day-Of Check-in Procedure

a. Approved media representatives must check in at the festival’s main Info Centre, with
their identification, to obtain their press lanyard and be directed to the stage area.

b. Once directed to the stage area, media representatives are asked to identify
themselves to the stage managers by presenting their press lanyard.

c. Once identified, media representatives are welcome to introduce themselves to event
organizers, namely Pembroke Public Library CEO, Karthi Rajamani, as well as to any
local dignitaries present.

3. Is photography and filming permitted?
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a. Asthe Multicultural Festival is a free and open event, filming and photographing for
public consumption within the Pembroke Waterfront Park and Riverwalk Amphitheatre
will be permitted, provided members of the media are verified and adhere to the
event’s official Code of Conduct.

i. Camera crews and photographers will not be permitted access to private
performer areas such as the stage-adjacent RV and tent.

b. In addition to following the event’s official Code of Conduct, film crews and
photographers must also follow the city’s fire safety and union regulations.

4. Are live broadcasts permitted?

a. Live broadcasts from the Multicultural Festival will be permitted with written consent
from the Pembroke Public Library CEO, Karthi Rajamani.

b. To apply for permission, please send an email request to the Pembroke Multicultural
Festival Committee: multiculturalfestival@pembrokelibrary.ca. Requests received less

than 24 hours before the event will not be approved.

5. Are media attendees entitled to giveaways and swag?

a. Media representatives will not be given access to giveaways, event swag, or food
meant for staff and performers.

6. Do exhibitors who are also media need to obtain a press lanyard?

a. Preapproved exhibitors will be given a press lanyard demonstrating their dual role.
These lanyards provide exhibitors with access to a dedicated parking lot as well as a
booth, where applicable.

7. As an exhibitor, can | hold my own press event?

a. Exhibitors who plan on having a film crew videotape their booth must inform the
Pembroke Multicultural Festival Committee by email (see above) at least one week
ahead of the event. Requests received less than 7 days before the event will not be
approved.
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8. Are news outlet sales and advertising staff eligible to attend as members of the press?

a. The Pembroke Multicultural Festival Committee will not issue press lanyards to a
publisher’s or publication’s advertising, marketing, public relations, or sales
representatives; publishers, editors, or reporters from manufacturers’ house or
promotional publications; public relations staff of exhibitors; writers creating analyses
or reports sold as a commodity; or other individuals or their representatives who are
not actually reporting on the event.

b. Any press-lanyard holder who sells, markets, or represents a company or organization
for the purpose of obtaining advertising, sales, or subscriptions from any event
participant will be asked to immediately forfeit their press credentials.

9. Additional considerations and statements:

a. The Pembroke Multicultural Festival Committee reserves the right to limit media access
to certain areas of the Pembroke Multicultural Festival.

b. The Pembroke Multicultural Festival Committee reserves the right to inspect the
credentials of anyone registering as media.

c. The Pembroke Multicultural Festival Committee reserves the right to limit the number
of press badges issued to a single media organization.



